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CITY OF NOVI

Seasonal Laborer – Department of Public Works
SUMMARY

The position is responsible for providing assistance with the routine maintenance of roadways, storm drains, forestry operations, and water and sewer systems, as required by the Department of Public Works (DPW).
SUPERVISION RECEIVED

Assignments are made and supervision given by the immediate field supervisor on a daily basis. This employee carries out ongoing maintenance assignments according to established departmental best management practices and City policies.
RESPONSIBILITIES AND ESSENTIAL DUTIES AND FUNCTIONS

An employee in this position may be called upon to do any or all of the following essential duties related to the basic maintenance of City assets under the purview of Field Operations Division, and Water & Sewer Divisions, to include:
a) Properly use and maintain assigned hand tools, small equipment and vehicles.
b) Perform routine pavement maintenance, including pothole patching and crack sealing.

c) Perform routine drain maintenance, including debris removal.

d) Perform routine water and sewer system maintenance, including hydrant maintenance.

e) Perform all other assigned maintenance-related tasks: to include, but not limited to assistance with city parks, water and sewer, and municipal property functions
f) Effectively communicate to supervisors and peers about possible hazards related to assigned maintenance tasks.

ESSENTIAL KNOWLEDGE,

SKILLS AND ABILITIES FOR EMPLOYMENT

A seasonal laborer shall have all of the following knowledge, skills and abilities:

Knowledge of basic computer software operating procedures (i.e., Microsoft Office).
Knowledge of basic mechanical repair practices used to properly maintain assigned equipment.

Skill in establishing and maintaining effective working relationships with supervisors, fellow employees and the general public.


Skill in maintaining routine records and compiling reports.

Ability to see, hear, write and speak effectively with others.
Ability to obtain a chauffeur’s license to transport trailer-mounted equipment in excess of 5,000 pounds.
Ability to lift and carry at least 50 pounds on a regular basis.
Ability to run, crawl, climb and maneuver where physical mobility is required.
Ability to operate vehicles, equipment and hand/power tools to complete assigned tasks. 
QUALIFICATIONS
· Must be 18 years of age or older
· Must possess a valid driver’s license

· Chauffeurs license preferred
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.

The position lifts heavy objects, walks and stands for long periods of time and performs strenuous physical labor under adverse field conditions. The employee lifts, pushes, pulls or carries objects; uses abdominal and lower back muscles to provide support over time without fatigue; and effectively jumps, sprints or throws objects. The position requires good manual dexterity (hand, hand with arm, two hands) and multilimb coordination. The position requires the ability to quickly move arms and legs. The employee must have excellent stamina.

WORK ENVIRONMENT

While performing the duties of this job, the employee is frequently exposed to fumes or airborne particles, moving mechanical parts and vibration. The employee is occasionally exposed to a variety of extreme conditions at construction job sites. The noise level in the work environment and job sites can be loud. The position regularly works near moving mechanical parts and in outside conditions that include inclement weather, heat and humidity, and exposure to dust and asphalt.
